
ST STEPHEN’S CHURCH OF ENGLAND PRIMARY SCHOOL 
Woden Road,  

Heath Town,  

Wolverhampton. 

WV10 0BB 

 

Telephone: 01902 558840 

Email: ststephensprimaryschool@wolverhampton.gov.uk 

Executive Headteacher: Mr W Downing 

Head of School: Mrs S Horton 
Dear Parents/Carers, 

As you are aware from the Government announcement on 22nd February, schools will reopen to pupils on the 8th 

March 2021.  

With the safety of children, parents and staff being our first priority, to prepare for this, we have reviewed 

our risk assessment and current system of controls in school. Public Health advice is that ‘implementing this 

system of controls, creates a safer environment to pupils and staff where the risk of transmission of infection 

is substantially reduced.’  

Below you will find further information about drop off/ collection times as well as some information about 

procedures in school. I would be grateful if you would take the time to familiarise yourself and your child with 

this in readiness for your child’s return to school.  

We hope that you find the information in this letter helpful and that you and your families are keeping safe and 

well at this time. 

Yours Sincerely 

S Horton   

Mrs S Horton   

Head of School   

 

Drop off and Collection Times (To help us with social distancing, you must arrive within your allocated time 

slot. Not before and not after.) 

Year group Drop off Collection Location 

Nursery (am) 9am 12pm Nursery door 

Nursery (pm) 12.40pm 3.40pm Nursery door 

Reception 9.30am 3.30pm Nursery door 

Year 1 9am 3pm KS1 door 

Year 2 9.20am 3.20pm KS1 door 

Year 3 8.50am 2.50pm KS2 door 

Year 4 9.10am 3.10pm KS2 door 

Year 5 8.30am 2.30pm KS2 door 

Year 6 8.40am 2.40pm Car park gate by school hall 
 

Parents…please remember: 

- that only 1 parent/carer should drop off/collect. Where possible, this should be the same parent/carer each 

day. 

- to ensure you keep a distance of 2 metres from other families and staff.  
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- to follow the one way system in place at all times to drop off and collect your child.  

- to drop your child off at the given entrance where a member of staff will greet your child and leave the 

school premises following the one way system in place. Do not gather on the playground or outside the school 

gates. 

- to wear a face covering whilst on the school site. 

- to call Mrs Bellingham in the school office between 9.00am and 3.00pm to arrange a time to visit the school 

office or to speak to a member of staff. This will help to avoid unnecessary congestion.  

- that there are enhanced cleaning measures in place and that spaces are well ventilated. 

 

Your child will: 

- be taught in year group bubbles which will not mix with other children in other year groups. 

- sit at their desks which will be set out in rows with all pupils facing the front in Year 1 to Year 6. 

- be given a set of their own resources for frequently used items (such as a pencil, ruler, sharpener, and 

eraser).  

- be encouraged to frequently wash their hands (for example when children enter school, after being outdoors, 

before lunch, before leaving for the day, after sneezing or coughing) and see posters by each sink of how to 

wash their hands effectively.  

- not need to bring a school bag with them. They will have everything they need in school. 

- need a water bottle with their name clearly marked on this. 

 

What if my child is unwell? 

- You should call school to inform us of this. 

- If your child is unwell or shows symptoms of a new continuous cough, high temperature or loss/ change to 

their sense of smell/ taste, you should NOT send your child to school and should self-isolate as per Government 

guidance. You should also arrange for a test to be taken as per government guidelines and inform us of the 

result when it is received.  

- If a member of the household falls unwell with symptoms of a new continuous cough, high temperature or 

loss/ change to their sense of smell/ taste, you should not send your child to school and should self-isolate as 

per Government guidance. 

 


