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2.1 - Whole School Aims/ Vision: 
 

St Stephen's C of E Primary School recognises that improving the skills of children and staff in the use of ICT is 

crucial to the development of our children's learning now and in the future. We will make every effort to ensure 

children and staff are equipped to adapt to technological changes as they emerge. 

  

Our aims are: 

 To use ICT to enhance and extend children's learning across the whole curriculum 

 To teach children how to work with ICT and the online environment responsibly and safely 

 To develop children's 21st Century ICT skills so that they are well-equipped to adapt to a variety of employment 
opportunities in the future 

 To use ICT to develop children's ability to collaborate and communicate with their peers 

 To provide opportunities for children to be creative using ICT 

 To use ICT to inspire and engage children in their learning 

 To use ICT to promote links with parents and the wider community 

 To provide opportunities for children to learn beyond the school day using ICT. 

 For all staff to continually improve and develop their ICT skills through professional development 
 
2.1.1 – Curriculum intent 
 

At St Stephen’s, our ICT curriculum strives to develop resilient, reflective and independent learners. It also 

engages our children, through the use of technology, to prepare pupils for the demands of the 21st century 

and the technological world that awaits them in the future.  

We intend to use technology to help parents, carers and families engage more easily with the school, their 

child’s learning experiences and opportunities in the local area. In doing this, we hope to form a more cohesive 

and functional learning community through the use of ICT.  

Throughout our school, we aim to ensure that our learners become good digital citizens, show respect online 
and develop safe and positive online personas. 
 

2.1.2 – Curriculum implementation 
 

Our ICT curriculum is designed to ensure that every child achieves their full potential and has access to a 

range of rich experiences and opportunities, whatever their starting point or circumstances, in line with our 

school’s Christian ethos by providing children at St. Stephen’s with ‘a better start for a finer finish.’ 

In order to successfully deliver a structured, rich curriculum with a clear progression of skills, we use the 

ELIM targets, provided to schools as guidance of coverage, in line with the National Curriculum. These 

targets were adapted to ensure that the skills build on prior knowledge and tailored by teachers to ensure that 

alll children have the opportunity to access. At St. Stephen’s we ensure that staff receive high quality CPD. 

The use of technology has an important place in school enabling our children and parents to become 

technologically confident as well as inspiring and motivating them to apply their skills across the curriculum. 

Through parent workshops and social media channels, we enable our parents to become aware of exciting 



opportunities in the local area to develop their understanding of ICT and ways in which they can support 

their children and keep them safe when they explore the online world.  

The strategic lead for ICT monitors the wide variety of technology based projects and works alongside staff 
and external agencies – whether these are direct lessons taught or virtual teaching sessions - by supporting in 
the allocation of SLAs. 
 
2.1.3 – Curriculum Impact 
 

Embedding technological practice within our curriculum led to St. Stephen’s becoming a NAACE accredited 

school in July 2018. This is a prestigious award, which at the time had only been achieved by two other 

schools in the Wolverhampton area, showing the commitment that the school has to developing the children’s 

understanding to prepare them for life after St. Stephen’s. The standards highlighted by this achievement 

are still upheld across the school. 

Through high quality CPD, staff, at our school, ensure that their knowledge of how to embed technology in 

their daily practice is at the forefront of their minds. These skills are used both in discrete lessons and 

applied to varying situations across the curriculum. School also works alongside outside providers, to ensure 

that children receive a range of experiences. 

Following the targets that are outlined as expectations that children should be able to achieve by the end of 

their year group, staff ensure that skills build on those that have been attained in previous years to 

consolidate and build on them as they move through school. 

Families at our school use technology responsibly, in line with the school’s acceptable use policies. An increasing 

amount of our parents now engage with the school’s social media channels to keep up-to-date with 

developments that are happening in school.  

Each year, a selection of children from Upper Key Stage 2 are chosen to become Digital Ambassadors. These 

children are trained to support children that may encounter issues online. They hold informative assemblies 

for children, aid in data collection, push school initiatives and report any issues that they are told to a 

member of staff. 

 

2.1.4 – Impact of COVID-19 on the delivery of ICT 

The intent of the ICT curriculum remains the same. However, with social-distancing restrictions in place, 

Digital Ambassador training will be suspended until school can find a safe way for this to take place. To 

ensure safe use of the equipment it is sanitised between uses before it is allowed to be used by another bubble. 

 

2.2 - Mission Statement for E-Learning: 
 

To enhance teaching and learning throughout the school by fully integrating Computing across all aspects of the 

curriculum, through the use of interactive technology and the contribution of well trained, competent and enthused 

staff.  This will enable our children to develop the necessary skills needed for lifelong learning in the 21st Century. 

 



Introduction 
 

This policy reflects the values and philosophy of St. Stephen’s C of E Primary School in relation to e-Learning. It sets out 

a framework within which teaching and non-teaching staff can operate, and gives guidance on planning, teaching and 

assessment. 

 

This policy should be read in conjunction with the Internet Access and Acceptable use Policies and e-Safety Policy 

and should be reflected in planning for e-Learning, which sets out in detail what children in different classes 

and year groups will be taught. 

 

At all Key Stages, pupils learn, practise, combine, develop and refine a wide range of skills in their work across the 

National Curriculum.  Some skills are universal, for example the skills of communication, improving own learning and 

performance, and creative thinking. These skills are also embedded in the subjects of the National Curriculum and 

are essential to effective learning. Opportunities for teaching and learning all these skills across the Key Stages are 

identified when planning. Pupils can be encouraged to reflect on what and on how they learn, and how these skills can 

be applied to different subjects, different problems and real-life situations. 

 

2.3 - The Role of the e-Learning Coordinator: 
 

The e-Learning leader is responsible for: 

 

1. Ensuring the statutory requirements of the National Curriculum for Computing are met. 

2. Ensuring creative use of e-Learning is embedded across the curriculum. 

3. Ensuring appropriate professional development opportunities are provided for all staff. 

4. Ensuring that all pupils have the necessary Computing capability to be able to engage in e-learning in any 

aspect of their education.  

5. Encouraging learners to become independent users of technology, choosing when, where, and how they will 

learn, both in-school and beyond. 

6. Ensuring regular and appropriate assessment of Computing takes place. 

7. Reviewing, maintaining and updating hardware and software in line with the schools vision for delivery of e-

Learning.  

 
2.4 - The Role of staff: 
 



Each member of staff is responsible for: 

 

1. Ensuring creative and appropriate e-Learning opportunities are a regular feature of classroom practice. 

2. Ensuring coverage of the National Curriculum for Computing. 

3. Modelling correct e-Safety behaviour and ensuring children receive age-appropriate e-Safety information and 

activities. 

4. Regular assessment of children’s Computing capability 

5. Liaison with e-Learning Coordinator 

 

Head Teacher and Link Governor: 

 

The role of the Head Teacher and Link Governor is to: 

 Overview the implementation of the ‘e-Learning Policy and Guidelines’ through observation and discussion. 

 

Outside Agencies: 

 

At St. Stephen’s C of E Primary School, we value the expertise of outside agencies and the opportunities 

they provide for our children to apply Computing. 

 
We endeavour to establish and develop links with the: 

 

1. Local authority establishments, schools (local, national and eventually international).  

2. Community based businesses. 

3. Parents and friends of school. 

 

 

2.5 - Technical Support: 

 

Technical support is an integral part of Computing within our school and should be planned and managed accordingly. 

We receive in-school support one and a half days each week from E-Serives team of Wolverhampton City Council. 

 

Roles and responsibilities of technical support: 

 



 Set-up, systems administration and preventive maintenance: day-to-day management, set-up and 

administration of Computing  services and facilities    

 Problem solving: assisting classroom practitioners and diagnosing and solving/repairing problems and faults as 

they occur   

Typical tasks carried out by our Technical Support might include: 

 administrative tasks (such as logging assets, labelling and security marking, keeping track of repairs and 

service failures, maintaining stocks of consumables such as toner and paper)  

 basic maintenance and replacement of consumables (for example, replacing toner, cleaning screens)  

 regular or pre-emptive checking of computers, network components and connections  

 checking/testing of software and hardware for compatibility prior to installation  

 installation of new equipment and software  

 installation of software updates  

 configuration of hardware and software (after installation)  

 regular back-up of data and ensuring recovery capability  

 network management, such as allocating resources, and setting up access rights and user profiles 

 

2.6 - Standards and Expectations 

 

Computing Capability: 

 

At Stephens Primary School our children work at levels appropriate to their abilities. It is expected that most children will 

achieve the appropriate POS statements for their Key Stage. 

 
The National Curriculum 
 

Statutory requirements for the teaching and learning of Computing will be laid out in the revised National Curriculum 

2014.   

 

The National Curriculum is complimented by other documents used by the school to plan a motivating and stimulating e-

Learning experience. These documents include: 

 LTT e-Learner Framework.  

 NAACE Self Review Framework document 

By combining these documents, the school ensures full coverage of the National Curriculum for each year group.    



 

 

Resources and delivery 

 

Our children at Anywhere access e-Learning in all curriculum areas (both discrete subjects such as Maths and English 

and our creative ‘topics’).  A mixture of PCs, laptops and ‘netbooks’ are allocated to each class during morning sessions; 

the same resources are ‘bookable’ for afternoon ‘topic sessions’.  In addition to this, Year 6 children have their own 

‘netbook’ device as part of our 1:1 access scheme.  

 

Hardware: 

Hardware is purchased after consultation with technical and pedagogical support to ensure it is appropriate in terms of 

specification, integration with other school systems, best value and its ability to promote and enhance the e-Learning 

experience of pupils. 

 

A range of hardware designed to complement e-Learning activities at Anywhere School is shown in Appendix 1. 

 

Software: 

The school consults with technical and pedagogical support to ensure appropriate provision of software which best 

encourages e-Learning.  Our software is purchased in order to support the requirements of the National Curriculum and 

the LTT e-Learner Framework.  A wide range of software is used by children and staff at Anywhere to enhance e-

Learning, a list of this can be found in appendix 2. 

 

2.7 - Extending learning beyond the school day 

 

The implementation of the Learning Platform has meant that learning can be extended beyond the school day. Not only 

has this aided communication throughout the school but it also gives children from Reception to Year 6 the chance to 

access their work within school and at home. Every member of staff and every child has an individual login and 

password that gives them access to the class sites and key areas within the platform. Children and staff have used their 

class sites to announce upcoming events, respond to discussions and showcase their work and videos.  

 

 

 



2.8 - Learning and Teaching: 

 

E-Learning at St. Stephen’s C of E Primary School 
 
At St. Stephen’s C of E Primary School we believe that traditional pedagogy, creativity and E-Learning should 

complement each other.  The appropriate use of e-Learning supports our school’s high quality teaching and 

learning, and technology can aid administration and management. E-Learning enhances pupil centred learning 

through the integrated and creative curriculum, guides discovery through learning experiences and encourages 

continuity across the curriculum. 

 
E-Learning for our pupils: 

 Allows for engaged, collaborative learning. 

 Improved capability in the use of Computing promotes initiative, empowering learners with responsibility for their 

own learning experience. 

 Enables learners to access environments, tools and resources, including other learners, at their own pace. 

 Prepares pupils to participate in a rapidly changing world in which work and other activities are increasingly 

transformed by access to varied and developing technology. 

 Offers powerful new possibilities for teacher professional development, pupil engagement and meaningful school / 

community integration. 

 Offers an extended learning experience, moving learning beyond the school day and extending the experience to 

family and carers. 

 

At St. Stephen’s C of E Primary School we aim 

 

 To be consistent with our school philosophy. 
 

 To follow Curriculum Policy Guidelines and requirements . 
 

 To promote key skills. 
 

 

 

 

2.9 - Planning and Teaching: 

 



Subject planning and evaluation at St. Stephen’s C of E Primary School is at class level in the short term, between classes 

and year groups in the medium term and at whole school level in the long term.  Each member of staff is responsible for 

integrating Computing within their subject to promote a true e-Learning experience where children learn with and from 

Computing. 

 

There is a document library within our school learning platform in order for e-Learning planning to be stored and viewed 

electronically.  Careful meta-tagging (into year group and term) of uploaded planning allows it to be viewed and searched 

for in an effective and efficient manner.    

 

2.10 - Special Needs:  

Computing should be implemented in accordance with any Individual Education Plan and/or process of statement a pupil 

has.  As with all other curriculum areas, material may be selected from earlier or later parts of the key stage as appropriate, 

where this is necessary and suitable, to enable pupils to progress and demonstrate achievement.  Such materials should be 

presented in a context appropriate for the age and maturity of the pupil.  Included within this strand of planning must be 

provision for our most able pupils.  

All teaching staff write digital IEPs which are electronically stored within a secure area of the learning platform. 

 

2.11 - Equal Opportunities & Accessibility:  

 

All teaching and non-teaching staff at St. Stephen’s C of E Primary School are responsible for ensuring that all 

children, irrespective of gender, ability, ethnicity and social circumstances, have access to the whole curriculum and make 

the greatest possible progress.  In school we provide a broad and balanced curriculum for all pupils.  Effective e-Learning 

opportunities are provided for all pupils that can be modified if necessary to provide all pupils with relevant and 

appropriately challenging work at each Key Stage. 

The following 3 principles ensure an inclusive curriculum: 

a) setting suitable learning challenges 

b) responding to pupils diverse learning needs 

c) overcoming potential barriers to learning and assessment for individuals and groups of pupils 

 
2.12 - Assessment:  

 

St. Stephen’s C of E Primary School has an assessment and record keeping policy and children are to be assessed in line 

with the National Curriculum requirements as with other subjects.   



 

Assessment of e-Learning will also be measured against the LTT e-Learner Framework at the end of every half term.  

Records will be transferred between year groups, following the children to ensure progression.  

 

As with other subjects, the school will report children’s Computing capability to parents at least once a year.   

 

Examples of children’s Computing work will also be assessed and moderated and stored as exemplars on a shared area of 

the learning platform.  Assessed pieces of individual work may eventually be stored in a child’s own personal online 

storage space, linked to the learning platform.  This ‘e-portfolio’ will allow digital work to be shared with parents and 

other audiences and will follow children if they leave the school. 

 

Computing may be assessed in a variety of ways:  

 

 Observation of child or group on task  
 

 Discussion with children about their task  
 

 Personalised learning spaces 
 

 Children’s own evaluations of their work 
 

 Assessment of skills 
 

 Formal assessment of children’s work against National Curriculum levels 
 

 

 

These assessments: 

 

 Inform future planning and set targets 
 

 Provide information about individuals and groups  
 

 Provide information for parents  
 



 Contribute to each child’s assessment portfolio  
 

 

2.13 - Information Management: 

 

The responsibility for the collection, analysis and distribution of information is allocated to key drivers within school: 

 

QCA tests, SAT’s and Foundation Stage Profile: 

All results are input into Word or a specifically designed tracker, by class teachers.  School administrator loads 

information into Assessment Manager for distribution amongst staff.  Subject leaders are responsible for analysis of 

results to form curriculum targets. 

 

Fisher Family Trust Data: 

Information is downloaded by Head Teacher and distributed to phase leaders.  Both QCA tests, SAT’s and Fisher Family 

Trust sets of data are used to monitor progress of children and set new targets. 

 

Raise Online: 

Information is accessed electronically by the school, and analysed by the Leadership Team in order to identify key groups 

and individuals.  Computing may play a part in assisting those identified.  Information from Raise online helps 

formulate whole school curriculum targets. 

 

 

Sims: 

Office administrators manage and update Sims. 

 

Administration Access: 

Any back ups, modifications made to the existing network are only made by the On-site LA technician and often involve 

liaison with the e-Learning Coordinator. 

 

2.14 - Monitoring:  
The school has a procedure for moderation of E-Learning / Computing work and innovative projects.   



The implementation of the E-Learning Policy and Guidelines are monitored by: 

 

a) E-Learning Co-ordinator through: 

 Classroom observations 

 Sampling of pupils e-portfolios and personalised learning spaces 

 Checking record keeping and planning 

 Collecting evidence of attainment in ‘COMPUTING Evidence Folder’, situated on the learning platform.  (Staff are 
able to add to the folder any work which they deem appropriate.) 

 Dialogues with staff 
 

b) Leadership team through: 

 Sampling children’s work and targets 

 Sampling records 

 Moderation folder 

 Observations through appraisal 
 

c) Head teacher through: 

 Classroom observation 

 Checking of record keeping and planning 

 Moderation folder 
 

d) Governors through: 

 Liaison with the head teacher and Co-ordinator 

 Classroom observation 

 Moderation folder 
 

 

 

2.15 - Health and Safety:  

At St. Stephen’s C of E Primary School we recognise the importance of health and safety for all in regard to the use of 

Smart Boards, computers, projectors and related equipment in and outside the classroom.  This policy should be read in 

conjunction with the Health & Safety Policy. 

 

2.16 - Skills Auditing and CPD:  

 

All teachers at St. Stephen’s C of E Primary School will be given the opportunity to develop their Computing 

skills, becoming an ‘e-Confident’ teacher through relevant training sessions.  These training sessions will include 

formal INSET days, staff meetings, course attendance, staff appraisal and individual targets, in addition to 

informal advice on teaching and learning provided by the e-Learning co-ordinator as and when required. 



Additional training will also be provided for our classroom support staff in order to effectively manage their work and to 

enhance the work they undertake with pupils. 

An annual audit will be undertaken to establish the availability and use of programmes and also staff 

competence and confidence.   

It will be the duty of the e-Learning co-ordinator to ensure that all staff are informed of any new development. 

 
 


