
ST STEPHEN’S CHURCH OF ENGLAND PRIMARY SCHOOL 
Woden Road,  

Heath Town,  

Wolverhampton. 

WV10 0BB 

 

Telephone: 01902 558840 

Email: ststephensprimaryschool@wolverhampton.gov.uk 

Executive Headteacher: Mr W Downing 

Head of School: Mrs S Horton 
Dear Parent/ Carer, 

RE: Inviting additional pupils back to school- Year 5 on Monday 29th June 
 

As you will be aware, the Government have updated their guidance to enable schools to welcome back more 

pupils where they have capacity. For St Stephen’s, we are now in a position to welcome back Year 5 pupils as of 

Monday 29th June due to Year 6 starting transition with their secondary schools.   

The Government encourage eligible children to attend unless they are unable to do so as detailed below. 

However if parents choose not to send their child into school, the Government have said that parents will not 

be penalised and that they will not be fined for doing so at this time. In this case, we will do our best to 

continue to share activities that you can complete with your child each day at home through Marvellous Me.  

With the safety of children, parents and staff being our first priority, we have been busy making the necessary 

preparations in school in line with Government guidance so that school is ready for Year 5 to return. The 

Government have said that, ‘We know that, unlike older children and adults, early years and primary age 

children cannot be expected to remain 2 metres apart from each other and staff. In deciding to bring more 

children back to early years and schools, we are taking this into account.’ With this in mind, we will do 

everything possible to ensure that a distance of 2 metres is followed and that social distancing is in place 

across school as you will see from the information below. However, it is important to say that there will be 

times when this is simply not possible.  

As you will know, we have already contacted parents/carers of children in Year 5 to ask whether they will be 

sending their child back to school if we are able to do so. This has supported us with making preparations to re-

open. Thank you to everyone who has responded. I would like to say at this point that if you have said that your 

child will NOT be returning at this time, should you change your decision we will need to be notified on the 

Tuesday of the week before you wish them to attend. This is so that we can make the necessary arrangements 

in terms of staffing, resourcing and to communicate with you and your child about the new expectations and 

procedures in school. If you have told us that you are currently ‘undecided’ as to whether your child will return, 

please do let us know your decision by Monday 22nd June. If we have not heard from you by then, we will 

assume that your child will NOT be attending until you notify us as detailed above. 

In this letter, we have included the changes that you and your child will notice both to the structure of the 

school day as well as to the layout/organisation of school which will help us to minimise contact and mixing. 

We hope that you find the information in this letter helpful and that it helps you to make your decision on 

whether to send your child back to school. 

We hope that you and your families are keeping safe and well. 

Yours Sincerely 

S Horton    W Downing   R Whitehouse 

Mrs S Horton  Mr W Downing   Mr R Whitehouse 

Head of School  Executive Headteacher Chair of the Trust 
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Changes to the school day 

School will only be open on a Monday, Tuesday, Thursday and Friday each week for your child to attend.  

 

On the 29th June, we will welcome Year 5 back to school for those children whose parents have notified us. 

 

Drop off and Collection Times 

Group Drop off Collection Location 

Mr Woodfield’s group 9am 3pm Hall door 

 

- Drop off/ collection times will be different as they will be staggered to minimise contact with others and will 

be at different locations.  

- Before your child returns to school, a text will be sent to you sharing the time and location to drop off and 

collect your child.  

- In the interest of safety and to help us with social distancing, you must arrive within your allocated time slot. 

Not before and not after.  

- Only 1 parent/carer is allowed to drop off/collect. Where possible, this should be the same parent/carer each 

day. 

- Please ensure you keep a distance of 2 metres from other families and staff.  

- There will be a one way system in place to drop off and collect your child. Please ensure you follow this at all 

times.  

- Please drop your child off at the given entrance where a member of staff will greet your child and leave the 

school premises following the one way system in place. Do not gather on the playground or outside the school 

gates. 

See maps below for drop off/collection points and for the one way system 

 

Arrangements when your child is in school 

-Your child will be taught in small groups of no more than 15 pupils initially. Where possible pupils will be taught 

in groups of between 8 and 10 pupils but the number of pupils in a group will depend on the physical size of the 

room that they will be taught in. This is so that wherever possible we can implement distancing of 2 metres.  

- Pupil desks will be spaced out and pupils will have a desk of their own. 

- Where possible pupils will have resources of their own (such as a pencil, ruler, sharpener, eraser). 

- Pupils will keep their resources in their tray, under their desk on the floor. 

- Pupils will be taught in the same room when they are in school each day. 

- Pupils will have access to the outdoor area through a timetabled slot for each group throughout the day.  

- Pupils will be taught by a member of staff but this may not be their usual teacher. Staff in each group will 

remain the same where possible. 

- Pupils will be taught in the same groups when they are in school and will not mix with other groups of pupils. 



 
- There will be more frequent handwashing (for example when children enter school, after being outdoors, 

before lunch, before leaving for the day, after sneezing or coughing) and pupils will see posters by each sink of 

how to wash their hands effectively.  

- Lessons will be different. Previously children have been able to work together to complete activities (for 

example in DT to build model houses, in PE to play games, in Literacy for role play) but pupils will be working on 

activities individually more often and will be sharing ideas through talk and discussion instead. 

 

Lunchtime 

- At lunchtime, your child will have their lunch in their allocated room with their group rather than in the school 

hall with others. 

- If your child usually brings packed lunches to school, please continue to do so. 

- If you normally pay for your child to have school lunches, please send your child with a packed lunch at this 

time.  

- If you are entitled to Free School Meals, you will have received a Free School Meal voucher. You should 

therefore send your child into school with a packed lunch for them to have until further notice. 

 

What will my child be able to bring and take home from school? 

- Your child will not need to bring a school bag with them. They will have everything they need in school.  

- Items such as reading books and home learning journals should be kept at home. 

- Reading books will not be sent home. 

- Your child will need to bring a coat (weather dependent)  

- Your child will need a water bottle with their name clearly marked on this. 

 

Communication with the school office 

- The school office will be closed. You will be able to call Mrs Bellingham in the school office between 9am and 

3pm to arrange a time to visit the school office. Or you will be able to leave a message and we will get back to 

you as soon as possible.  

- If you need to speak with a member of staff, please call the school office to arrange this as staff will be 

unable to speak with you privately/ at length at drop off and collection times. Please ensure you keep a distance 

of 2 metres from other families and staff.  

 

What if my child is unwell? 

- You should call school to inform us of this. 

- If your child is unwell or shows symptoms of a new continuous cough, high temperature or loss/ change to 

their sense of smell/ taste, you should NOT send your child to school and should self-isolate as per Government 

guidance.  



 
- If a member of the household falls unwell with symptoms of a new continuous cough, high temperature or 

loss/ change to their sense of smell/ taste, you should not send your child to school and should self-isolate as 

per Government guidance. 

 

How can you help? 

- Ensure you keep a distance of 2 metres from other families and staff. 

- Follow the one way system in place. 

- Practise effective handwashing with your child. 

- Talk to your child about the changes and what they can expect. 

 

 

 

 

 



 

Normal Nursery entrance 

Mrs Peters’ group will be 

dropped off and collected 

here. 

Normal Year 1 and 2 entrance 

Mr Woollatt, Miss Caddick 

and Miss Perry’s group will be 

dropped off and collected 

here. 

Normal KS2 entrance 

Miss Fannell’s group will be 

dropped off and collected 

here. 

School Hall entrance 

Mr Woodfield’s group will be 

dropped off and collected 

here. 

Library entrance 

Miss Patel and Mrs Booth’s 

group will be dropped off and 

collected here. 

 

Where do I drop 

off and collect 

my child? 



 

 

 

 

 

 

One way system 

to drop off and 

collect your child 

End 

The normal main school 

entrance is now where you will 

exit. 

Start 

Please use the gate marked 

‘entrance.’ 

Please follow the one way 

system when you drop off 

and collect your child. 

We know it may take a 

little longer but please 

don’t be tempted to go 

back the way you came. 

As well as staggered drop 

off and collection times, 

this will help you and your 

child to minimise contact 

with other families at this 

busy time of the day. 

The car park gate will be 

closed at these times but 

please do take care and 

look both ways before 

crossing. 



 
 

 


